User Manual

Ald-4aagil A
ENTERPRISE CONTENT MA
561 400V -




User Manaual v H'D')l.f

Contents
I 1o 1 (o Yo U3 1 (0] o FAFU TR ST

2A64yA- 6 AE- Eb6.UAzAA.0.8.205.1..0.4.01.U-.0.El. . 4....
21A0 AV A -0 AE A EQULAA LU e 4.
2280 deefyi 6.4.01.20.A001. 0~8.El. e B.......

3. A dNaw RequeStABmit/Caa\(@Iéquester ......................................................... 9.........
3.1A ®Réaquestd U a 7 & MasBdnger: .-..0.4..4.A. (0 - W q.......
32A Raquest- 1 At aeAUUai a° aAl.hl 4
3.3A Réaquest- T 4 G eAUU.a.1.4.2.4.0.0.U0.
34A Réquest- T At aeAUUaT 4.5.4.A10..A 0.
3.5A REBUDMItECANCAl - .1...8..0. 28 ....ceueeeeeee et 28...

R

Copyright®@Bg2ar Co.AliRights Reserve Pag2of33



User Manaual v a'a')l.f

1. Introduction

Enterprise Content Mana’génﬁ!eb&éfﬁh/ékﬁreskbﬂ (EJ By U C U éVﬂoﬂ(ﬂWEiéé@ﬁC
EAUe —E—Eotm—-l/bEE—qe Y U - A E FehBtdrdg & OHAf@ston B A0 &G E A A
Alfreseot A1 1 AAUUaoyReé¢iT Ai -ait EaoUAo0UU&aAB4a00Y
AA00QpeRGata0RAERBA-1 AAE- E6UD Oy & 26

Ao a [Erﬁerpﬁsé Clontent M@d}gém'nr&i X A\Eleb Brows & & i @J@m A E

A= Q. A ~~

.4>.°°!\>!—‘J><
> > > > C
CccCoOooOo0Oo

Copyright®@Bg2ar Co.AltdRights Reserve Pag@of33



User Manaual

2A§AEABEBONOA@®AYT 6801 U- 6 ET
21A6ay A éAE-EanﬁUU
Ab6aAE- E U aMeldBioivseAE - EOUY -6 UQO E

1. @ C 6 Aléosdogihran e ¢y B Wiokser
2. @Aildress BaC 0 AedmanRpd.arfnd ¢ TLpgh- 6 é G -1 U- 6 EN

X + A — X

“« C @ ecmnxpo.or.th/share/page/ o 2 % O»ORA :

Enterprise Content Management

E——

Password

3. @ Co6 Auseh APEigswWidrde i ALamin R o ¢ ( 4D Olafnabass\ietdi0
V1 a g Logijh Avindivisa

AuhswamuBusnsaaudu nmaas Tis nauFanssumiaswl

Enterprise Content Management
7 4

User Name

Password

Copyright®@Bg2ar Co.AliRights Reserve Pagéof33



User Manaual vs a'ajlf

4.1 0 Eofijp A-0w & a & B A Y Aoadosrd iy o@Dy 6 a g1
Useh O - i AU

@& Alfresco » User Dashboard x + N = X

« C' @ ecm-testnxpo.or.th/share/page/user/admin/dashboard 2 % O » 0A

a= Administrator Dashboard

Al Create Site Everyone's activities »  allitems > in the last 7 days ~ I've Recently Modified

Business Process Management .| Followwhat's going on in your sites swauunatduiaas (sodu).xlsx

Modified 22 hours ago by Administrator

The activities in this list let you follo

hanges in the sites you belong to. You'll see things such
t updates and likes. You can also see who is joining and leaving your sites.

as col
srwauluseeld.xlsx

Modified 23 hours ago by Administrator

NXPO_name_memo.png
Modified about a day ag

by Administrator

logo_memo.png
Modified about a day ago by Administrator

e B

o indemety by Alfresco o 5 Centified Partners. Clck here for suppert

Alfresco

5. @6 PashboAide 5 Applicatigh e (A Ererdi- & \E a0 M6ceT - A - EoA
A1 EBF6rm &f

C' @& ecm-testnxpoorth

Application = | MyFiles SharedFiles  Sites = - o r Test! Test

rkflow List

walidasdungmng

| fasuauins Messenger Click here : Goto New My Tasks Page

wuyvlafudnanaslsedld

Favorite

Copyright®@Bg2ar Co.AliRights Reserve Pag&of33



User Manaual

e any

2.2 4 0 a4 2 nNagouMd
vV aodied

s~

B§ A

~s

468 AnBOBE®O6 (G

anwf

Request Messenger

w | Re. [

Ref. No.
MG-2023-00006
MG-2023-00005
MG-2023-00004
MG-2023-00001
B MG-2022-00026
MG-2022-00025
B2 MG-2022-00024
MG-2022-00023
B MG-2022-00021

B MG-2022-00020
% MG-2022-00018
L MG-2022-00017

MG-2022-00016
MG-2022-00022
MG-2022-00014
MG-2022-00013
MG-2022-00015
MG-2022-00012
] ¢ MG-2022-00019
=] MG-2022-00010
MG-2022-00009
] MG-2022-00008
MG-2022-00007

of 1

Page 1

Memo Home

3| Rg, D 3 Q, Search

dodun i i#oa/Subject Requested  Request By Due Date: Status

W g Uszta ARuvhTIASTRIBIRNT Urzuoamsanud afor 4 01/02/2023  Saran (1) Completed

W Ao Useta nephnanTRDIANT Urmupravsaaud aforl 3 31/01/2023  Saran (L) Completed

ww Ao Ussta nAuLTTIATRNBIRNT Urguausiaead afad 2 31/01/2023  Saran [} Completed

W At Useta nephnTAnTRDIANT 14/01/2023  Saran (1) Completed
waam nafien Tnazius uw. 08/12/2022  admin ') Completed
wam nadie e um, 08/12/2022  admin (L) Completed
waam naien Tnazius uw. 08/12/2022  admin Completed

W gansd Indimun neuhnTIAnTRBIANT 07/12/2022  yootthaphong Completed
waE nadien Thavius uww. 07/12/2022  admin ') Completed
wam3 nade e um, 07/12/2022  admin Completed
waa duums Soasaad AUETTIANTRIBIRNT 07/12/2022  tanyaporn (1) Wait for Approval
wams Fuind Taymila e TIAnTRBIANT 07/12/2022  wanthip P () Wait for Approval
I Suey mana AUTTIANTRIBIRNT 07/12/2022  wisanu (1) Wait for Approval
wam A yndase e TIAnTRABIANT 07/12/2022  Pattarapomn L} Wait for Approval
waE inan fula AU TRANTRIBIRNT 07/12/2022  ketsara.ja e () Wait for Approval
w19A Bryrf muyar R TUASRINBIANT 07/12/2022  anchalee Wait for Approval
WaAY DAY LIl AR TRANTRIBIRNT 07/12/2022  Apitchaya AT Wait for Approval
ww avind Aowim neuvhnTIASTRABINT 07/12/2022  Artit 13/12/72 8165 (L) Wait for Approval
wna Sy S0l AR TRARTRIBIANT 07/12/2022  anchaliya (1) Wat for Approval
W g Uzda neuYhTIRSTRIABIRNT 07/12/2022  Saran Completed
waa nader Tnasius e test 06/12/2022  admin

W g Uszda nRuYhTRASTRIBIRNT 02/12/2022  Saran () Completed
s nadias Tnaziu e 02/12/2022  admin (L) Wait for Approval

[3 Messenger (] New Request

Displaying 1 - 28 of 28
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Ref. No. dorjun iy (¥oa/Subject Requested  Request By Due Date Status
MG-2023-00006 wau At Usds neuvhnRuAHRIDaRnT Urzguanarsaniud adodt 4 Saran (1 Completed
MG-2023-00008 uau mdnud sz neuuhsuABINBaRng reguornrsanauid afodt 3 Saran ) Completed
MG-2023-00004 i i Usese ARUNTSUASHRINBIRNT drsususrersaniudt afad 2 Saran 19/02/23 92:10 () Completed
MG-2023-00001 wau mfoud s neuuhnTuATHRINDaRnT Saran (] Completed
MG-2022-00026 w08 nafey Tnasduv uwy admin Completed

) MG-2022-00025 wrsaTs nadan Taasiuv proven admin (1) Completed
MG-2022-00024 uoam nadan Taasu um, admin (1 Completed
MG-2022-00023 1w gvemosd Iwrum nepEhnsuABIRaRng yootthaphong | NERRNNR | () Completed
MG-2022-00021 uay nadian Tnasdur umy admin () Completed
MG-2022-00020 W10 nda AR preven admin (1) Completed

) £ MG-2022-00018 wnam fuuns foratami ARV hnTuATRINDaRnT tanyaporn L Wait for Approval

B ¢ MG-2022-00017 urem fuiwd layads neuuhTuasiRuDaAnT wanthip ] Wait for Approval
MG-2022-00016 Ui SEey wAne ARuutRLAY RIS 07/12/2022  wisanu 17/12/22 08187 -] Wait for Approval

B O MG-2022-00022 wroms AV uGaus ARUVhNTUATH RN BaRNT 07/12/2022  Pattarapom (1] Wit for Approval

8 . MG-2022-00014 ua0mm inAs ula neptsuAnRNDaAnT 07/12/2022  ketsara.ja () Wait for Approval

3 € MG-2022-00013 wnons Byl mingRe AR UATHRANBIHNT e anchales (1) Wait for Approval

£ MG-2022-00015 u10A73 DAYV Yoty neutTuAT RN DaANT Apitchaya (L] Wit for Approval

By MG-2022-00012 ut owing Aondmi neuuhTuasiRuRIANT Artit ] Wait for Approval

3 o MG-2022-00019 o dryuhen sont ARuNhNSuASHRINBIENT anchaliya 17/12/22 ea:11 ) Wait for Approval
MG-2022-00010 wnu mfoud s nepuhmuav RNDarng Saran (1] Completed

e = MG-2022-00009 wroms nadin Tnasiu uw test 06/12/2022  admin
3 MG-2022-00008 win afoud Usede nRutsuaTaNBIAnT 02/12/2022  Saran 12/12/22 ©7:29 (] Completed
i MG-2022-00007 woam naden Tnasiuy uw 02/12/2022  admin 1) Wait for Approval
Page 1 of 1 > Displaying 1 - 28 of 28
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q Statug:x 6 UA A6 & OéﬂJyéCﬁﬁéthjéﬁ Paoad fiknsad i) 4
a6aeenyl 6a000EUSC
Icon Description
() Completed A x U €amplatedi@E A 91 Révidyakpli o AR dikflévee
A SoPDGh é OE A AT & O yIavE®EEl ¢ 9 CO Ab §
(1) Rejected A x URejedtdk=O ¥ A Qyﬁ)ﬁrm(ﬁéject
(1) Wait for Approval | A x_U éVidalt foredppkodzD y A Ae @ a &0 ¢ al Adatl
| (2 Cancelled A x UGaiideC& O E Aa @& ¢ m;equésﬁ &0 A
HistoAyelCaEn ¢ 0 O A6 at UuaoO6yi Aeoa Ua
A Informattod O Hérgef DAtéEdenpleted Date
A Current TasksO B G TR § 6§ 06 Uo U [ 6 A a Gusd
i 40 axusal oW-ai0u aCo@a a1 -o Uy 3
A HistoAyée OEA-1T auaelaneodds@docéi U
A Detall @ OE & 6 faaidioyE BHEWOATVER 6 ¢ ay O

History x

MP-2021-00012

Information History

Name Value Start Time Action Time By Status Task Comment

Target Date 12/12/2021 @ 18/11/2021 10:03 18/11/2021 11:16 chutima.i Rejected 04.HR AVP unludaiassnisiilu The Parkland
Completed Date - Charan-Pinklao

e 17/11/202119:46  18/11/2021 10:03 puckchan... Approved  01.Approverl
Current Tasks 17/11/2021 19:46 17/11/2021 19:46 walaiporn.k Requested  Requester
Task Assigned To

Requester-Resubmit walaiporn.k

Path
Detail Banner
Start Time: 18/11/2021 10:03, Action Time: 18/11/2021 11:16, By: chutima.i (Chutima Insawang), Status: Rejected, Task: 04.HR AVF,
Comment: unludalasonisillu The Parkland Charan-Pinklao
3. AxUAe OEiI Ugoo@manaEG@ 6 Ue UA- 1 a
Page 1 of2| b M|& Displaying 1 - 20 of 34
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3. A dNaw RegReSubri@ancal QRéquester
31 A RéquestU U AT BAEMAsSanger

[

Cancel

|

Requester Re-Submit

Resubmit

&

Get Approval Matrix

(3

01.Admin Approve

C & A &ppl@aticd f T UAZEGVA
i newrevest B @ ¢ HCOEeate i U- 6 ET

Reject

7 e

Approve

A

sGeajed o ¢ T y AA a@BA U1

Request Messenger
¢ ¥ [Rq. Dt [3 Rq.Dt T 3 & Search [ Messenger |dh] New Request
Ref. No. dorjua thu no/Subject Requested  Request By Due Date Status
MG-2023-00006 ww atoud sz nquUTMITIATRINIBRNT Urruprmisaniudt afod 4 01/02/2023  Saran {45} Completed
MG-2023-00005 i afud dessy ARNIIMITUATRANNBVANT dsrusiarsan I afeni 3 Saran () Completed
3 MG-2023-00004 Wy afeud dseto nauutnTIADIRNDIRNT Urgueuniasand afod 2 31/01/ Saran () Completed
MG-2023-00001 W afaud Ussto neuuBTIATRINDIANT 14/01/2023  Saran () Completed
MG-2022-00026 wam AedRs Tnasluv uny 08/12/2022  admin 18/12/22 04:17 () Completed
MG-2022-00025 uE nafiar Tnasluv uny 08/12/2022  admin (£) Completed
MG-2022-00024 w9Am nake Tnazluv un, 08/12/2022  admin () Completed
MG-2022-00023 W grswod Tndum nuuhsIADTaBIRNT 07/12/2022  yootthaphong [ ENNENEREENSNRN | () Completed
MG-2022-00021 wnam nadm Tnaxiuv e 07/12/2022  admin () Completed
MG-2022-00020 wwan naden Tnanluv unwy 07/12/2022  admin () Completed
MG-2022-00018 W fuons Soasiam AgutIADTaIBIRNT 07/12/2022  tanyaporn (5] Wait for Approval
MG-2022-00017 s Suving layailo ARuLIMITIADAIBANT 07/12/2022  wanthip (£ Wait for Approval
MG-2022-00016 W Swes maIna nauuTIATIRINEIRNT 07/12/2022  wisanu (£ Wait for Approval
MG-2022-00022 WA s yglons nauutTRATAINaIRNT 07/12/2022  Pattaraporn (£) Wait for Approval
MG-2022-00014 uEm inan fula ARuUIM AT RINIORNT 07/12/2022  ketsaraja (5} Wait for Approval
MG-2022-00013 uAT SR muyeT nRuLIMTIASAIBIRNT 07/12/2022  anchalee 17/12/22 6805 £} Wait for Approval
MG-2022-00015 v oYy Yty neuutTIATNAIDIANT 07/12/2022  Apitchaya (£ Wait for Approval
MG-2022-00012 i omiad Aowded nquuhIUATIRINIDIANT 07/12/2022  Artit () Wait for Approval
MG-2022-00019 w9 Byvann sont nRuLTMTIATHRINBIRNT 07/12/2022  anchaliya (£} Wait for Approval
MG-2022-00010 v afaud desde nANUhTUATHRINDIANT 07/12/2022  Saran () Completed
MG-2022-00009 wam nakas Tnaniuy un, test 06/12/2022  admin
MG-2022-00008 W adaud Usso ARuLTTIADIBINIDIANT 02/12/2022  Saran () Completed
MG-2022-00007 WA nadm Tnaziuv um 02/12/2022  admin 12/12/22 96140 ) Wait for Approval
Page 1 of 1 < Displaying 1 - 28 of 28

2. OTald aHead@)n UUE A A é
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avaoo

Request Messenger
Header  siuanfum
Request Type *:
Form *:

Requested Date *:

Create
Upload & Assignment

Request Messenger

Request Messenger

01/02/202310:13

¥°| (2 Preview | [ Save Draft | €D Send for Approval | ) Close
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3. A Dol @ G éehigeni @ GOAORAE T A A -adimaciIoCyURE-206e1 -
#alHuinis Messenger | Create
Header | swandua | Upload & Assignment ¥ | B Preview | [} save Draft | € Send for Approval | @) Close

Request Messenger

iia / Name *: WA nadan Tnasiud wnun /éhe: uwa wadBasioniolu / Ext: wad@asiafiafia / mobile:

2o / Subject *:

zayauaiums / Recipient Information

Print Label (A4)

g / Address Sowda / a/dnna wne/da a o ey Winume
Print Hasj5u / Name Wb / Company (wawil, A5, visj, oy, nuu) Province /District /Sub-District / Postal Su/de mutuiui /Remark
B 1 % X b X |
] 2 v v v v 5
| 3. v v v v rs
] 4 v = = = A
A s = = = = 3
| & v v v v 3
] 7 v v v v ]
] . v v v v &
9. v v v v )
] 10. v v v v ]
] 1 v v v v 03
1 12, v v v - r3
B 13: v v v v )
| 14 v v v v 3
15 ~ ~ ~ ~ ] B
| T v v v ~ )
17. ~ ~ ~ ~ )
18.: v v v v s
19.: v v v v ]
20.: 2 " v o 0

4. Requested aUpléad Filg 6 ¢ 4 y OTah Bpldad® Assifnimand sed A @6

Header | Upload Report " 1., Replace Fields | [2)| [ save Draft | Send for Approval ) Close
Task Closer * || Add Related || Add

Action Name Type Action Name Type
=) admin User

File: G, Browse ¥ Upload
5. A e d? e y-Rag Rl § ok AL o & -Ripldad File
6. Requested a Grite xaseedcApiicdA a O 32\i6i=Aie6 AGo6 ¢ Uu - |
File: . B Q, Browse ¥ Upload
y T _—
;) = 2 swsuusaduat xls

Copyright®@Bg2ar Co.AliRights Reserve Pag#&0of33



User Manaual

7. Requested aSavé x 1 A U sed [ls=oet Hif
U 0 U @ +GeAeraledkitbdA seii 0

Oa

swanbua | U

2 / Name *

w29 / Subject

Print sy / Name

woan nakan

Edit : MG-2022-00009

wiwaru / Company

i uwy,

Request Messenger

sioyailarone / Reciplent Information

Vioy / Address \wn/dvne wure/dua
(snusl, 23075, 3, 88, 04 nfomation (MEMO026) = /Sub-District
I avh v
i) Saved Successhully e
umomniing 4
1D:MG-2022-00009
oK j v

@ / mobile:

wia tla

Awuaiags

| Pastal fufde mutuduid
duonays (¥
10900  fwanat ¥

WanuMe
/Remark

@ & 0 a
émBo ¢ @C6O

N4

B3O0H- A e/ 18 A0 a IR o6 AR K Ao 6

-~

A

04axeUAx- e

-

Ef

aa-

Request Messenger

Page 1 of 1

C

| v [Rq. Dt Fr G Q, search
Ref. No, fariua i wao/Subject Requested  Request By Due Date Status

B MG-2022-00025 waam nadan Tnasiud uwy 08/12/2022  admin (1) Completed
® i MG-2022-00024 wiesT? nafinr Tnasdu oS 08/12/2022  admin Completed
B MG-2022-00023 Wi gomay TwAtun ARuLSwuATRILBoRNT 07/12/2022  yootthaphang Completad
B MG-2022-00021 WA nasay Tnaniuv un, 07/12/2022  admin () Completed
_j * MG-2022-00020 wwav nafdan Tnasdud uny 07/12/2022  admin Completed
j § MG-2022-00018 weT Suaws Basaaenl nguuIILanRINIBORNT 07/12/2022  tanyaporn ‘Wait for Approval
B MG-2022-00017 WA $urivd laysads nEuUBTLATTRBOANT 07/12/2022  wanthip (5] Wait for Approval
Ro@E MG-2022-00016 Wi Sy teana nauUBAnTRLIB0RNT 07/12/2022  wisanu () Wailt for Approvai
B MG-2022-00022 whaays Avaws ylious nEuUBILATTRNBOANT 07/12/2022  Pattarapom (5] Wait for Approval
B MG-2022-00014 waE nAm Fula nRuUBATRILIB0RNT 07/12/2022  ketsara.ja [} Wailt for Approvai
B Qi MG-2022-00013 whET Sl Bues ARuUB LA BOANT 07/12/2022  anchalee (1] Wait for Approval
B i MG-2022-00015 waR? aft yaaty AguLtw U RILBoRnT 07/12/2022  Apitchaya Wait for Approval
[EE*R™] MG-2022-00012 W awiad Aswdau ARuUBLATTRIBIRNT 07/12/2022  Artit 17/12/22 08:05 (] Walt for Approval
B MG-2022-00019 W Sy sont AguLtw A RILB0RnT 07/12/2022  anchaliya 17/12/22 88:11
3 MG-2022-00010 anw e absrSs nfuuIuanTRLIBoRNT 07/12/2022 _ Saran
& a= MG-2022-00009 W nafan Tnasiuv . test 06/12/2022  admin
== = =
B MG-2022-00007 waam naden Tnasuy uw 02/12/2022  admin (L) Wait for Approval
B i MG-2022-00006 Wi afud abeesa AguLtwuARILBoRnT 02/12/2022  Saran () Wait for Approvai
j L] MG-2022-00005 W Afud Uese AauLtwsUATHRIUBIANT 02/12/2022  Saran ') Wait for Approval
BE MG-2022-00004 wwaEy nafay Tnasduv Wy 01/12/2022  admin I | Cancelled
B MG-2022-00003 WA ey yyiaty nauuSw AT RIBoRNT 30/11/2022  Apitchaya Wait for Approval
B i MG-2022-00001 WA afve yyaty ARuLTTLATHRILBIANT 30/11/2022  Apitchaya [] Wait for Approvai

[ Messenger [d] New Request

Displaying 1- 28 of 28
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eqéne?s@éé AVAA- 1T &l eAReludgicé & & W EHBILH R & -\
61 1 Ey 1 Gheaktidl O6 a & A a A =) g-Ra & 1
a R -° AUsanamDlBa@rdaAibn BDRA U ASEta o O

~r se—A A
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Saran (L) Completed
admin ) Completed

Displaying 1 - 17 of 17

2. Olal aHkad@) i U

O

avaoo

winrasudaiandwmiolibsuld | Create

Header  shuamfua | Upload & Assignment
Request Type *: wuuafudaanannallssdd v
Form *: wuuafudsanarrlledd n

Requested Date *: 01/02/2023 12:44 [3

¥ | 3 preview || save Draft | €D Send for Approval | ) Close

Copyright®@Bg2ar Co.AlidRights Reserve

Pag&30f33



User Manaual "/ a'Djlf

~

3. Aol @@ A @@dDADRMAE T A A -cSidiaty@ IiCy U0 Cel -

malduinisdeanasllsudid | Create

Header | swaudua = Upload & Assignment ¥ | (3 Preview Save Draft | ©) Send for Approval | Close
wuuasudsanmstilsueid -

Suinfawd:  16February2023 [F ddv:  wwan nada Tnasiud dho/Dept:  uwu waddasaniulu / Ext:

dadninen:  dninewanulmnemsaaudne inmmans i (@273.) Muavana: 78/2553 1829 / Subject *:

swasiduasiu / Recipient Information

Print Label(Ad) Download Import
Wiy / Address wa/duna ume/sima swmlar. WnMg aaudy
Print Haefdu / Name (o, 21619, W, ag, auu) Sow¥a / Province /District /Sub-District /Postal / Remark EMS. ay EMS ansms
1 v v v
2: v v v
- = = = = -
a v v v
5 v v v
N = = = .
a z 2% % A a
8 ~ v v
i v v v
10. v ~ v
g n . = = B
12 v v v
13. v v v
14, ~ v v
] 15 = = =
1 1. - - -
o - - - B
] 18 - - v
] 19. > 4 -
1 20: - = =

4. Requested aUpléad Fil& 6 ¢ 4 y OTah Wplbad® @ssigninand e26 A @6
H-adprl Upload & Assignme I Report " 1.} Replace Fields | |5 [ Save Draft |€) Send for Approval () Close

Task Closer * || Add Related || Add

Action  Name Type Adtion  Name Type

= admin User

File: Q Browse ¥ Upload
No. File Name Deseription

5. A sed% o y-Rao ki@ § GoBak iAd-" v & Rptaiddl File

File:  rpomu el xlsx, mosuusmduinat xlsx Q, Browse ¥ Upload

No.  File Name Description

6. Requested a Grite xasDesdcAptioA a O 52\i6d=Aied AGo6 ¢ Ul -

File: Q Browse ¥ Upload
No.  File Name Description

2= 1 Twewlssdd.xsx

ras 2 rwouesadued xis

Copyright®@Bg2ar Co.AliRights Reserve Pag#4of33



User Manaual

7. Requegied aSavd x 1 & U
U 0 U @ +GeheralédikilosDeei 0 OaUao 06

oL i Edit : PT-2023-00010
Header | swaudue | Up t Pr S pproval
wmasuRanm U
o ruary 2023 M 1 Inasiud hu/Dept:  uwy il / Ext
Sadninan Aninnuanulmnomsaendnen Jnmmans Jnuandansmuuvnd (@) Subject st
Tiwasi3uasiiy / Recipient Information
Way / Address wwa/duna wme/da swmloe.  eausy Wnoug
print $u / Name (anit, 316713, Wi, 220, auv) dawia / Province /District /Sub-District [postal  EMS / Remark wu EMS s
1. testitt testttt testtt nromanime | uesaane Jomation (MEM0026) X
2 t maawd v avasnad () iwindauaduudan
3 v 1D:PT-2023-00010
5 b oK
10. v v v
1 v v v
12 v v v
13 A e N
14 v v v
15 v v v
16. v v v <

a
e c 0CoO0A6axeUA=-& Efdaa-eodaoa

~ ~
uuurnsugsanm T W Teaiu
orkfl ! ~|Rq.DiFrom Bl Rg. Dt Te ] Q search [ ThaiPost || New Request
Ref. No. tiria d dna/Subject Requested  Request By Due Date Status
"1 LI PT-2023-00005 wa wfoud gte nAuUhSUASTRINBIANT alsra 01/02/2023  Saran m 1) Wait far Approval
2 PT-2023-00004 a0 edoud alssdy J04EnT 2L01/2023 _ Saran . mpleted
;) PT-2023-00003 wwan Aade Tnasiuv uwa. test 23/01/2023  admin
T v . ? 2/91/23 v bH TrEombleted
"1 PT-2023-00001 i e dsie nauunITuRSTRIIBIANT 05/01/2023  Saran _ () Completed
j PT-2022-00012 v enind Aavdmi nRuuhITUANTRINBIFNT 07/12/2022  Artit Wait for Approval
3 PT-2022-00011 g doyadion set neustraASTaNNGIENS 07/12/2022  anchaliya . (L) Wait for Approval
B PT-2022-00008 s fuuns Saaoiami ARLRTAT BB RN 07/12/2022  tanyaporn Wait for Approval
’1 Y PT-2022-00010 g gmswey Twaum nauuWITUAS RIRIANT 07/12/2022  yootthaphong () Wait for Approval
B PT-2022-00008 R st yoaty ARUL AT BB RNT 07/12/2022  Apitchaya Wait for Approval
’1 Y PT-2022-00007 vy aMiad Aandan nANEAWITUAS RIRIANT 07/12/2022  Artit ) Wait far Approval
'=] PT-2022-00005 i wfoud dsris nRuUtISURSTRINBIFNT 07/12/2022  Saran Wait for Approval
3 PT-2022-00006 wn ymEwa TwAnuT ARUNTIAWRNNBIRNT 07/12/2022  yootthaphong (1) Wait for Approval
:‘I PT-2022-00004 wia naetiuv sedfaudiu nAuutSLASTRINBIANT 07/12/2022  krittanan 1) Completed
B Dy PT-2022-00003 A Aaken Tnaziuy v, 07/12/2022  admin (5} Completed
"1 M [ PT-2022-00002 i e desie nauutnITuRSTRIIBIANT 02/12/2022  Saran () Completed
B Dy PT-2022-00001 A Aaken Tnaziu uw. 01/12/2022  admin Completed
Page 1 of 1 & Displaying 1 - 17 of 17

Copyright®@Bg2ar Co.AliRights Reserve Pag&5of33

l
|
.



User Manaual

aol

AA -
Ey 7 Gheokdod O6 a

9.yézeqée?s¢éééé\
i U- 611
B an?-°

PR TE T NN

T a4 U e ARefjudsicé & 6

aLBhEECHE Bea
O PAD @ WA DL R 4 i

A Uﬁammuuuummwma Bum U G@Esengrint o

oAb a

mliuinsdsianasllsudld | Create
Header | swandue | Upload & Assignment
wuvlasudeanms el
Sufiflawdl:  16February2023 (3 e wwam nade Tnasiuv fha/Dept:  wwn.
dadninem:  dninodaauTmnamsaaudne Inmmass Siouazuianssuuvond (@aim.) arfiluauana: 78/2553 13as / Subject *:
suasEuay / Recipient Information
Download Import
viag / Address wa/dwna ume/dua svmlos.

Print Haei¥u / Name (vanfi, 21813, wi, Aay, auu) $owia / Province /District /Sub-District /Postal
4 v v v
2. v v v
3- v v v
4: v v v
5 v v v
6. v v v
7 v v v
8. v v v
9. v v v
10.: 3 v v
1.3 v v v
12 v v v
13 v v X
14 ~ v v

¥’ | 3 Preview | [ Save Draft | ©) Send for Approval |§) Close

waddedaniolu / Ext:

winome

auiy
/ Remark EMS an EMS awdnng

100AUA 4O MHefHQe—l—Rémmgeoalauﬁasa@@AcA EFard &4 A &

|=] Save Draft y B g C |

UoUg=+ AA -

/

Talae Ax-eE+EQ@C

11y a4 @ ¢ TLag @A G AR E 0 = oo @-ial U ESF&I@WG?M E

Mail NotificAtian

E AdniniR B & U &) aMesséngee 0 OAG6 aA- 1 a

Edit : PT-2023-0000!

o
T

(MEMO032) x
. | [

2 / Send Memo?

Yes i
10.:
1
12
13 > .
14 . .
15.

ma/dwa Wi
[ Sub-District [Posta

Copyright®@Bg2ar Co.AlidRights Reserve

Pag#6of33



User Manaual

ation (MEMO033)

i Send Successfully

1D:PT-2023-00003

a v oK

Ve ~ ~ Ve

33 A Réquelted U U Ao A va Aa o

an
>
c

Copyright®@Bg2ar Co.AliRights Reserve Pag&70f33



User Manaual "/ G'Dle

1. @C 0 A 0 8APphedtidin GGl AL AksBeagedAaoca v AL a8deAi@ 6l
i Newreuest 3 g ¢ TGrefite 6 6 U -1 U- 6 ET

@@4 | \Memo Home
Memo Online Workflow
~ 3| R. D ] Q, search | New Request
Memo No Gae G o shu Juisaeua  HEMn Due Date Status
MEMO-2023-00004  waaay 529 HADIL. (AOISANT) AU HDA SN NANUSWIRMASWL.  shViNngwiInuAsYIM.,  06/02/2023  Patfarapom ) Watt for Approval
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Legal Request
i (3| Rg. Dt To B & search || New Request
Workflow No.  wsiavuing Fas uataiuing dstia/fn i Requested  Request By Due Date Status
LG-2023-0005  nwemnwnedd Hshdonsivinian W nEIT 0. naNuIMTUATTRNN.. 06/02/2023  kittanan ] Wait for Approval
LG-2023-0003  nwemaneid an-dmdmam Krittanan Wong... “1awnadlaun 01/02/2023  krittanan {15} Wit for Approva
LG-2023-0002  nwemvhodadody smfioy .. waday legal request wiam nafien .. un, 01/02/2023  admin
L6-2022-0027  nwemwiiadedy sy . waa2 woan Tuding .. navuiwuaziann. 07/12/2022  wanthip 1} Wait for Approval
1620220026  nwemahetatedy sfoy .. wWam Jud A nanuisuasan. 07/12/2022  anchalee L) Watt for Approval
LG-2022:0021  mwhishafnwimangwinu Wnmndasmslauy Legal Request WA afivun..  naNuhINRATTR... 07/12/2022  Agitchaya () Wait for Approva
LG-2022:0023  nwemanedadedy sudoy . ensaauhesdeuvineutmi WA Suns . nasuhnTuATaR.. 07/12/2022  tanyaporn 1) Wat for Approva
LG-2022:0019  msmnItanasdug Test WA Tusing nesyiuTsHaTHRm... 07/12/2022  wanthip ) Rejected
LG-2022-0024  Aslidfnmmmangying aaAnfasmmengsnadimdsindoumu WA ATk, NauuiEsuATEN... 07/12/2022  nathawan £} Watt for Approval
1620220020  nsamatdady sdoy .. hesniisumsldsesudaunany Wi awiad faw..  nasinsuaziann.., 07/12/2022  Adtit ) Wait for Approval
LG-2022-0018  nwamuanavsiul Test Black Legal Request 02 Wi SE0 mama AN TMATTR... 07/12/2022  wisanu 1) Watt for Approva
LG-2022-0017  nwmmissnds sdsdonsanaay g AR 3. nasuTuAT AN, 07/12/2022  krittanan 1) Rejected
LG-2022-0016  nwesnivhetadesy sdoy . (1) datedy navw. ehunwuivaiassmsarasindia .. weam Avsws . nasvimsuasan... 07/12/2022  Pattaraporn L] Wat for Approval
LG-2022:0012  nwamaneids anaddsusisda AT ARYEIN...  NANUSWITUASAIN. 07/12/2022  Apitchaya £ Wait for Approva
LG-2022-0025  nwemahedds anaddoussdonniving g AT AN . naIwAs TR 07/12/2022  Ketsara ja L} Watt for Approval
LG-2022-0014  mwamhedds Mresendy WA AL, naNLRITUATWAN.. 07/12/2022  nathawan L) Wat for Approval
LG-2022-0010  nwemahodds dndousadaniaunts wwam fuows nauuiwTIuATanN. 07/12/2022  tanyaporn L] Wait for Approval
LG-2022:0009  nwhishiBnwmmengwinu  Test Black Legal Request 01 w0 wmana  nasiwuazan.. 07/12/2022  wisanu ) Wait for Approval
L6-2022-0015  nwemaneid st wriviutasen e W awiad Aow...  navuSwATRIN. 07/12/2022 At 1} Watt for Approval
16-2022-0011  nwhidhEnsmengwng wadnEnwmionguing Sasdu wwean fudfing .. nasuiusuasienn.. 07/12/2022  wanthip ) Wait for Approval
LG-2022:0013  nmananedds deussdsnnzammmmvhamanans W AgeiY 2. A TManR... 07/12/2022  krittanan () Completed
LG-2022-0008  nwamnuanavidug AT wwam naden .. un, 06/12/2022  admin
LG-2022:0007  nsamiieddy TEST1 WA NARAY .. U, 02/12/2022  admin =) Wait for Approval
LG-2022-0006  nwemaedadedy sy . test WA Aada .. un. 01/12/2022  admin ) Wat for Approva

1 of 1 & Displaying 1 - 29 of 29

~ ~

2. Qe aHeaded C 6 AFordp @b APBDA6EY T Ae 6ABOEAT I

jab)

A

Q»
O

a )

Legal Request | Create

Header | Upload & Assignment ¥ | [B) Preview | [2] Save Draft | €D Send for Approval | Close

Request Type *: Legal Request <

Form *:

NIRTIABNATNIAGWINY
mshidlinsvenguing

Requested Date *:

)
\l
Sy

TFEr8 éeA é & A ankidUakaaMAYeT D8t @3 a2 1 @

3.Vvag é
a -a1A4 G & ti ae @oacyaltyUlAa-eoéeT - Ea 6 &

Y
Aai

wmliinmsewngwnyg | Create

h) (@8

Header | Detail | Upload & Assignment ¥ | |3 Preview |[] Save Draft | € Send for Approval | §) Close
Gou: hoviannngwanes sugdnnonsihe:  dhaviannasding ninmnsysaa uardtia -
da-ana*: test] dualduims  doda/sho:  uwa.

dayadmivéeda ns: 0811112222 Swa: admin@bgear.co.th

swandue/anuniv dsznaunsiaisan

lanaiuuy
9] anasitimidastudasiazuatudnlinm Q 1dan Q idan
anasdug @ fian @ 1dan

wWwmhiishaWennagung

ANULIN Usznauntsiaia:

wiuaastisdumsaalle Askasiu wlaurlu/muvou
wwmhdwngwang

wiuaastisndiumsaalle © fiadowna dofl
waashoWannngungt

siiadoina doil

wiuarshismfiunsaatile

Copyright®@Bg2ar Co.AliRights Reserve Pag24of33



User Manaual "/ a'Djlf

4. AUAEEOIA 6 4 04 é Ey 1 AReduad®iv @ All E @06 G A @D \Exo

yRocayOo6a

Legal Request Create

Header | swazidum | Upload & Assignment

AR NNATIVINNGUNIY
dsmanuasuinig *: | Please Select o
daa: AT TaNAY suiioy Ussaa wanwnaei
AITATINTISATE

Sou: dhea L . .

AIATIATH/uiluiAsuuNAssudna i
o
wa-ana:  AdMIn grsasaianansdug

dayadmiudnda Tns: dwa:

SIUAXEUA/ATHNIY UsEnaun ISR ISMN

5. AUA & 06 @il RG-¢1aly Kb Heldil GoyRedUaseEpageBiés 6 E
a 04 A dab Bpead&@ssignment
Hradnrl Upload & Assignment I Report ¥ 4. Replace Fields

Task Closer * || Add

3) [ Save Draft | ) Send for Approval &) Close
Related || Add
Action  Name Type Action  Name

Type
= admin User

File: G, Browse ¥ Upload
No.  File Name Description
6. A aed™ o= y-RagFil@ § e M2 o &y (Riptad File
File: Tt S, 3 Rr7 TRIR AT TAraTT X 5% Q Browse ¥ Upload
No.  File Name Description
7. Requested a Grite xaseedcAptoDA a O dZ\i0i=Ailed Ao ¢ Ul -
File: 4 Browse & Upload
No. File Name Description
& = 1 wenwlusdd.xisx
;) = 2 swsuusaduat xls

Copyright®@Bg2ar Co.AliRights Reserve Pag250f33



User Manaual

~ Ve w

8. Requegied aSavd x 1

U 0 U @ +QeheralédikilosiDee

augeaeal

umbﬁ A F5EA,

modauvao

G Edit : 16-2023-0002

AATINANAINGUNT

m3*  msaaneiateiy suisy dsmd waninad v

g vnday lega

thoenngwnas N

fualahy

Infomation (MEM0O026)

Tuindayaduudan

1D:LG-2023-0002

oK

andsui

N4

4 QavedD@ & 6 4 A
D Cé

~ A

N yd 3 X yd -~ s o n N Z ~ ~ ~ PR 7
Adarmquesied ¢ adeUAx-e Enaa-éo
Memo Online Workflow
| Ra.DtFrom  |[§|Ra.Dt T ] Q search ) New Request
Memo No Bag G Mo shu Juitsaoma  Hamh Due Date Status
R < MEMO-2023-00004 waday 529 HADIY. (AnsAIN) Bnu wad. dhot  nasdwmuant..  shovewngwinouatyiv..  06/02/2023  Pattarapom m () Wait for Approval
D MEMO-2023-00003  waaaumstinsszuy ECM Mnamunts naviwmua..  shemsdudnfuamstan.. 01/02/2023  Apitchaya (1) Walt for Approval
B MEMO-2023-00002  wadauduvinaielu idwaunsEhy naday uw, . 01/02/2023  admin I ) Vor for Avproval
14 = MEMO-2023-00001  Zuasmiinunmidivnodaesl 520, AIRIGUINIMAS | NaaIy. U 529 HADIY. (a5.ATW5) U, 1w, 31/01/2023 " admin %
o nasannIvmdunuAgniamia fud 16-17 #iTu . NI, (R5.ATA) s
iy 2565 nad.she (ansisn)
XEY MEMO-2022-00004 88 naddwua..  wuuvad A 08/12/2022  wisanu Wait for Approval
BRI MEMO-2022-00002  TEST3 TEST3 wn, wunadi A 08/12/2022  admin (5} Wat for Approval
A = MEMO-2022-00001  ugs navuiwMasY..  uuuvai A 08/12/2022  wisanu 1) Completed
Ba MEMO-2022-00003  TEST4 TEST4 un. wuadn B 08/12/2022  admin (i) Completed
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